Volunteer Project: Human Rights News and Updates

Duration: 6 months (November 2021 – April 2022)
Number of volunteers: 4
Commitment: 4-5 hours, 1 day a week 
Location: Remote working/Based from home. 
Managed by: Human Rights Consortium (HRC) Director and/or appropriate HRC staff
Target: The assist in the development and distribution of a weekly mailout of human rights related news stories and news from the human rights sector in Northern Ireland. 
Aim: To ensure regular communication of relevant human rights related news stories and updates from the human rights sector in Northern Ireland, and deliver this across the HRC membership, supporters and wider public.
Benefits and outcomes of this volunteer project: 
HRC want to ensure that volunteers gather valuable experience and expertise in the field of current human rights in Northern Ireland during this project, to support them in their future endeavours. We will support the interns during their project work, and provide a letter of recommendation, including the recorded skills and knowledge they develop, at the end of this project. 
The interns will:

· Develop their knowledge of a broad spectrum of current human rights issues within Northern Ireland and how those same stories are covered by local and international media outlets. 
· Gain experience in selecting, drafting and summarising communications on relevant news stories for a public audience.

· Develop their knowledge base of the human rights sector, including members of the Human Rights Consortium, and the range of work they do.

· Develop skills and experience in using online communications platforms such as Mailchimp and Word press, and social media including Twitter and Instagram. 
· Develop experience in meeting set deadlines and working as part of a team.
Methodology: 

There are two sections to the Human Rights News and Updates. Two interns will work on gathering and writing up human rights news stories. And two interns will work on gathering relevant updates and information coming from the human rights sector. 

News Section

The two interns working on human rights news will:
· Carry out a weekly review of media coverage relating to Northern Ireland. (each intern will be assigned a list of publications). 
· Sift same coverage and draw out relevant stories that have human rights related themes/content.

· Draft short summaries for each story and integrate relevant links to source material/coverage. 
· In collaboration with the other project intern, collate each summary into a wider report and upload in draft format as weekly human rights news to HRC Mailchimp template. 
· Alert HRC supervisor that draft roundup is available for review/approval/processing.
· Assist HRC staff in any relevant online distribution such as uploads to HRC website or integration on social media platforms. 
Information/Updates Section

The two interns working on human rights information and updates coming from civil society and other sources will:

· Carry out a weekly review of new information or updates coming from organisations working in the human rights sector, including members of the Human Rights Consortium. 

· Sift through new updates from these organisations (including events, campaigns, policy consultations, research and more) and draw out relevant updates that have human rights related themes/content.

· Draft short summaries for each new update or seek a short summary from the relevant organisation. As well as integrate relevant links to the source material/coverage. 

· In collaboration with the other project intern, collate each summary into a wider report and upload in draft format as weekly human rights updates to HRC Mailchimp template. 

· Alert HRC supervisor that draft weekly update is available for review/approval/processing and send them a copy of the draft update.

· Assist HRC staff in any relevant online distribution such as uploads to HRC website or integration on social media platforms. 
Collaborative work

The two sets of volunteers – those working on news and those working on wider updates will also need to ensure appropriate communication and coordination across their activities for a range of reasons. Some of which include but are not limited to the following:

· Sharing relevant information that may be relevant to the other set of volunteers. 

· Avoiding unnecessary replication of content. 
· Ensuring that when content is ready that it is sent to the Director in a timely manner (Particularly important if using a Joint template). 

Other duties which may be required include attending relevant meetings, assisting with general office and administrative tasks. 

Line Management: The volunteers are ultimately responsible to the Director who will oversee the quality and progress of their work. From time to time the Consortium’s Human Rights Officers may be asked to supervise elements of this project and some of the volunteers. Volunteers must report to the Director, or in his absence to the Human Rights Officer demonstrating the work completed at the end of each shift. Progress review sessions will take place every two weeks. 

Completion: At the end of the 6-month period the Director will assess the volunteers work and provide a detailed reference for their future use.  
Application: Please send an up-to-date CV and covering e-mail to Kevin Hanratty kevin@humanrightsconsortium.org by close of business by Wednesday 20th October. If you have a preference for which section you would like to work on (human rights news, or human rights updates/info), please state this in your email.
