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1st Floor, Community House

Citylink Business Park

6A Albert Street

Belfast

BT12 4HQ

Application for the post of: 
Human Rights Officer - Campaigns and Membership (Maternity Cover) 
Application forms (marked confidential) must be returned (preferably by e-mail) to:  kevin@humanrightsconsortium.org or to Kevin Hanratty, Director, Human Rights Consortium, 1st Floor, Community House, Citylink Business Park, 6A Albert Street, Belfast, BT12 4HQ. 
Closing date for receipt of application forms:  5pm, Tuesday 2nd April 2019
Please ensure that a completed hard copy Monitoring form must be submitted to the above address in a separate envelope marked ‘MONITORING FORM’.
Please note that interviews will take place on Thursday 11th April in Belfast with a view to commencing employment on Monday 13th May.  

Please complete all sections of this form using black print or typescript

PERSONAL DETAILS

	Surname 

	First Names: 
(Underline name by which you are known)


Present address:   

	

	

	

	

	

	

	


Contact details:

	Work Phone

	Home Phone

	Mobile

	Email


EMPLOYMENT HISTORY

	Are you currently employed?                             
	YES/NO


Please give details of employment history

(start with current/most recent employment and work backwards)

	Dates
From/To
	Employer’s 
Name and Address
	Post
held
	Salary
	Reasons
for leaving

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


EDUCATION AND TRAINING

SCHOOL RECORD

Please give details (start with most recent qualifications and work backwards)

	Dates
	Qualifications obtained

	
	

	
	

	
	


FURTHER/HIGHER EDUCATION

Please give details (start with most recent qualifications and work backwards)

	Date
	Institution
	Course/s
	Degree /
classification 
obtained


	
	
	
	

	
	
	
	

	
	
	
	


KNOWLEDGE AND EXPERIENCE

Please give details of your knowledge of and/or experience for each of the essential and any of the desirable criteria, together with an explanation as to how you feel they qualify you for this position. Please specify length of time regarding relevant experience where appropriate. Please feel free to attach additional sheets if required, bearing in mind the suggested word limit.
If, as the direct result of a disability, you cannot fully meet a specific essential or desirable criteria, please tell us so we can consider any necessary reasonable adjustments, and outline how your other skills and attributes prepare you for the post.
Only the information on this form can 
be used for short-listing purposes.

Please provide answers to each of these questions 
and try not to exceed around 300 words for each answer

	1. PLEASE GIVE EVIDENCE OF YOUR EXPERIENCE OF ORGANISING CAMPAIGNS



2. PLEASE GIVE EVIDENCE OF YOUR EXPERIENCE OF ADVOCACY AND LOBBYING ON SPECIFIC ISSUES

	3.  PLEASE GIVE EVIDENCE OF YOUR EXPERIENCE OF WORKING WITH A RANGE OF PEOPLE INSIDE AND OUTSIDE OWN ORGANISTION TO ACHIEVE OBJECTIVES



4. PLEASE GIVE EVIDENCE OF YOUR KNOWLEDGE OF A RANGE OF MODERN COMMUNICATION TECHNIQUES

5.   PLEASE GIVE EVIDENCE OF YOUR KNOWLEDGE OF PARLIAMENTARY AND POLITICAL PROCESSES

SKILLS/APTITUDE

6.   PLEASE GIVE EVIDENCE OF YOUR INTERPERSONAL SKILLS AND ABILITY TO COMMUNICATE EFFECTIVELY ON A ONE TO ONE BASIS AND IN GROUPS, AT ALL LEVELS OF AN ORGANISATION.

7.   PLEASE GIVE EVIDENCE OF YOUR ORGANISATIONAL SKILLS AND ABILITY TO WORK FLEXIBLY AND MOVE BETWEEN TASKS

8.  PLEASE GIVE EVIDENCE OF YOUR ABILITY TO PRIORTISE OWN WORK AND MANAGE CONFLICTING DEADLINES


10. PLEASE GIVE EVIDENCE OF EXCELLENT ORAL AND WRITTEN COMMUNICATION SKILLS

GENERAL 

	12.  PLEASE GIVE EVIDENCE OF YOUR COMMITMENT TO TRAVEL LOCALLY AND INTERNATIONALLY



DESIRABLE CRITERIA
The desirable criteria for this position are:  

· Campaigning on human rights issues

· Organising events, seminars and conferences

· Knowledge of international and domestic human rights instruments

· Knowledge of the Bill of Rights debate in Northern Ireland

· Understanding of the community, voluntary and statutory sector in Northern Ireland

Please provide evidence in the following section of your experience of and ability to meet these criteria

	PLEASE INDICATE BELOW ANY OTHER RELEVANT SKILLS, EXPERIENCE OR INFORMATION WHICH YOU BELIEVE ARE RELEVANT TO YOUR APPLICATION FOR THIS POST 



DISABILITY


REFEREES:

Names and addresses of 2 referees. If you are currently employed, one should be your present employer (a reference will not be sought from your employer without your prior consent)

A reference will only be sought on short-listed candidates.

1. NAME

POSITION

ADDRESS




2. NAME


POSITION

ADDRESS



Declaration by Applicant

To the best of my knowledge and belief, the information given on this form is true.

SIGNED _____________________________DATE________________________
General Data Protection Regulations 2018

The information given on this form will form part of the contract of employment for successful candidates. Under the terms of the new General Data Protection Regulations, the information you give will only be used for the purpose of recruitment and personnel management.  We may contact other relevant organisations to check factual information you have given in this application form.  The information will be stored manually and electronically until 3 months after the person appointed is in post, and destroyed thereafter, unless required for any relevant legal proceedings. 
Ref: HROCMO(MC)______________





9. PLEASE GIVE EVIDENCE OF YOUR CEATIVITY, ABILITY TO INNOVATE, TO WORK UNSUPERVISED AND USE INITIATIVE





11. PLEASE GIVE EVIDENCE OF YOUR COMMITMENT TO HUMAN RIGHTS AND EQUALITY; AND COMMITMENT TO WORKING IN A NON-PARTISAN WAY WITH ALL SECTIONS OF SOCIETY





Do you consider yourself to have or have had a disability that is relevant to the position for which you are applying?     





YES/NO





If you have answered ‘Yes’ please provide any relevant information about your disability and your requirements so that we can:-


process your application fairly


make any specific arrangements for your interview, and 


make any necessary reasonable adjustments or adaptations, or provide any aids to assist you in completing the duties of the post
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